Job Title: Legal Intern
Desired placement start date: 01 June 2025
Desired placement end date: 30 August 2025

Hour per week: 35 hours per week as per standard Elsevier UK contract

Summary

We are looking for an intern with an interest in pursuing a career in the law to support both the
Elsevier in-house Legal team and the Compliance team. The successful candidate will support these
teams on a number of different projects and ad hoc tasks in areas including assistance in reviewing
contract templates, toolkits and compliance processes and workflows. Key activities in the role are
review of contracts (e.g. as part of a contract/toolkit review projects), reviewing and proposing
recommendations to streamline legal/compliance processes, enhancing automation and improving
process management, conducting legal research on best practices in legal operations, compliance,
and contract management and support the Legal/Compliance Teams in updating policies, internal
guidelines and training materials.

If you have interest in commercial law and compliance in the publishing industry and support our
global in-house team, then this is the role for you. You will begin the role with a lawyer in Elsevier’s
London office who will be your mentor from the legal team and shadow her and others on their
projects and work for our internal clients. You will work in a diverse and multicultural environment
with colleagues located across several sites globally.

You will find a supportive, encouraging and friendly atmosphere in the team.

Ultimately, you will gain excellent legal in-house as well as legal/commercial and compliance
experience in a fast-paced content and technology organisation.

Responsibilities

e Shadow lawyer in Elsevier’s London office

e Provide legal support, including legal research, updating templates and toolkit content, and
review of contracts

e Shadow Compliance and Legal Team and provide support to them, including research, updating
policy and training materials, processes, and workflows.

Requirements

e A passion for a career in the law
e Aninterest in both commercial law and compliance
e Excellent organizational, problem solving and analytical skills



e Strong attention to detail
e Good at collaboration and teamwork



